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St. Ita’s and St. Joseph’s 

Primary and Post-Primary School 
 

Anti Bullying Policy 



 

 
Introductory statement and rationale 

 
St. Ita’s and St. Joseph’s is a special school which caters for pupils with Mild General 

Learning Disabilities. We endeavour to cater for the holistic needs of each pupil through 

Individual Education Planning. Life skills are a central element of the curriculum in our 

school. It is in this context that the teaching and learning of social and personal skills 

takes place in our school. This school policy has been developed to ensure that the 

Catholic Ethos is central to our daily lives. This expresses itself in our respect for others in 

the school community. By trying to live our lives as Jesus lived his, we follow in his 

footsteps by respecting ourselves and others. 

 
 

Characteristic Spirit of St. Ita’s and St. Joseph’s 
 

The characteristic spirit of the school is encapsulated in our motto “Through Perseverance 

We Succeed”. We as a staff are cognisant of supporting pupils to achieve to the best of 

their ability. As our school is a special school, we understand that both pupils, parents and 

staff need to persevere for each pupil to succeed. In order to achieve this, pupils need to 

learn in an atmosphere where bullying is not acceptable and is dealt with in line with the 

Code of Behaviour in the school. For policies to work best they are supported by all in our 

school community. 

 

School Vision 

 

St. Ita’s and St. Joseph’s endeavours to nourish the educational, social, emotional, 

spiritual and physical development of each student to his/her potential with the future 

expectation of active participation in his/her local community. Our vision for this anti- 

bullying policy is encompassed in our vision for the school. By engaging with this anti-

bullying policy we hope that all pupils will become active, responsible citizens in the 

community.  

 

Aims 

By introducing this policy, the school aims: 

 
o To strenuously and continuously highlight that bullying is not acceptable behaviour 

by school management, teachers, pupils or parents/guardians. 
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o That all the school community should always be respectful in our dealings with 

others. 

o To create a school ethos which encourages children to identify, disclose and 

discuss incidents of bullying behaviour with members of staff and parents. 

o To ensure comprehensive supervision and monitoring measures where all areas of 

school activity are kept under observation. 

o To develop procedures for noting, investigating and dealing with incidents of 

bullying behaviour. 

o To implement a programme of support for those affected by, or involved in, bullying 

behaviour. 

o To work with appropriate agencies such as the Jigsaw Project in countering all 

forms of bullying and promoting anti- bullying behaviour. 

 

Other examples of aims are listed in the Guidelines on Countering Bullying Behaviour, 

1993 and the Anti-Bullying Procedures for Primary and Post-Primary Schools 2013. 

 

Guidelines 

Definition of Bullying 

 
The Department of Education and Skill’s guidelines define bullying as ‘repeated 

aggression, verbal, psychological or physical, conducted by an individual or group against 

others. Isolated incidents of aggressive behaviour, which should not be condoned, can 

scarcely be described as bullying. However, when the behaviour is systematic and 

ongoing it is bullying.’ (Guidelines on Countering Bullying Behaviour in Primary and Post-

Primary Schools, 1993 and the Anti-Bullying Procedures for Primary and Post-Primary 

Schools, 2013). 

The following outlines the types of behaviour, covered by the above definition, that will be 

addressed in the school’s policy: 

 

• physical aggression: Intimidation - physical or verbal (threatening gestures such as 

slitting throat sign) 

• damage to property 

• extortion 
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• intimidation 

• abusive telephone calls/text messages (the use of mobile phones during school 

time is prohibited, parents will have to be vigilant with regard to mobile phone use 

as the school cannot take responsibility for same) 

• web messages (the school has a filtering system in the school which does not allow 

the use of networking sites, parents will have to be vigilant with regard to the use of 

these networking sites as the school cannot take responsibility for same) 

• isolation (e.g. where a student is shunned in the yard). 

• name calling 

• shouting directed at an individual to make them feel uncomfortable 

• slagging 

• Any form of sexual harassment - physical or verbal (inappropriate sexual 

references to male/female students or staff) 

• Any form of bullying covered under the nine grounds of equality legislation (please 

see our Dignity in the Workplace Policy available on our website) 

• Cyber-bullying (a once off offensive/ hurtful image/message which can be viewed 

and or repeated by other people will be regarded as bullying behaviour however a 

once off hurtful/offensive text or private message does not fall under the definition 

of bullying). 

 

Note: 

• Working Together Procedures and Policies for Positive Staff Relations will be followed 

in relation to any adult concern in relation to the anti-bullying policy in the school 

• No type of bullying is acceptable by pupils, staff or parents 

• Although the school cannot take responsibility for activities which occur outside of 

school hours our Catholic Ethos does not condone such behaviour. 

• Our school does not allow access to social networking sites in our school, in order to 

prevent cyber-bullying. Where cyber-bullying takes place in the home and where it 

impacts on pupils in our school, the parents/guardians of the pupils in question will be 

asked to support the school in the discontinuation of the behaviour outside of school.  
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Indications of Bullying  

 

All staff should be vigilant for signs of bullying and be aware of the many indicators that 

may suggest that a pupil is being bullied. e.g.: 

• anxiety about travelling to and from school 

• unwillingness to go to school 

• deterioration in educational performance 

• extreme change in behaviour 

• loss of appetite 

• more examples are available on the Anti-Bullying Procedures for Primary and 

Post-Primary Schools (2013) from the Department of Education and Skills. 

 

Strategies for Prevention of Bullying 

 

‘At the centre of a whole school response to bullying is the creation of a positive school 

climate which focuses on respect for the individual…’ (Guidelines on Countering Bullying 

Behaviour in Primary and Post-Primary Schools, 1993). 

 

The school fosters a positive school ethos among pupils, staff and parents. There is a 

strong sense of community and cooperation between Board of Management, staff, pupils 

and parents, and each has a clear role in the prevention of bullying. Every person in the 

school community has a responsibility to prevent bullying in school which is a 

collaborative approach supported by all. All staff have received training on Dignity in the 

Workplace (Please see charter at the entrance door of our school as well as the Dignity in 

the Workplace Policy available on our website). 

 
Staff are continuously made aware of recommendations made by the BoM on the 

Professional Notice board in the staff room after each Board meeting. The BoM attend 

school events such as Christmas Mass and Confirmation and deal with incidents of 

bullying in line with the Code of Behaviour, where necessary, at meetings. A report is 

given to the Board of Management, on any updates in this regard at least once per term in 

line with the Anti-Bullying Procedures (2013). 

 

Whole school training in anti-bullying has been carried out to raise awareness of the 

serious nature and consequences of bullying to individuals as part of the Code of 

Behaviour policy.  Training will be continually updated as necessary. 
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Visual aids such as charts have been introduced as part of the Code of Behaviour in 

school (see Code of Behaviour Policy available on our website).  

Internet Safety Day is also used as an opportunity to address the issue of cyber-bullying.  

Class teachers are asked to devise a short assembly on an anti-bullying issue a number 

of times throughout the year. Pupils are encouraged to disclose and discuss any incidents 

of bullying behaviour. 

Consistent records are kept on any incidents of misbehaviour on our Databiz System in 

line with our Code of Behaviour (available on our website). In line with the updated 

procedures (2013), class teachers will also be required to fill in incidents of Bullying in the 

form available in appendix 1 if they feel the bullying behaviour has not been appropriately 

addressed within 20 days after he/she has determined that the bullying behaviour has 

taken place. This should be given directly to the principal.  

 

The principal updates the staff and pupils with policy recommendations at assembly; on 

the server; on the notice board; on Databiz via e-mail and on our website. 

 

Prevention of bullying incorporates the following strategies: 

 

 Through a programme of positive action, the school promotes an atmosphere of 

friendship, respect and tolerance.  

 The SPHE curriculum, including the ‘Walk Tall’ and ‘Stay Safe’ programmes are 

used throughout the school to support the anti bullying policy. 

 Positive self-esteem is fostered among the pupils by celebrating individual 

differences and achievements, by acknowledging and rewarding good behaviour 

and by providing opportunities for success. 

 Pupils are taught to develop empathy by discussing feelings and by trying to put 

themselves in the place of others though the use of restorative practices. 

 Teachers respond sensitively to pupils who disclose incidents of bullying. 

 The school's anti-bullying policy is discussed with the pupils. 

 Staff are particularly vigilant in monitoring pupils who are considered at risk of 

bullying/ being bullied. 

 Staff are required to model positive behaviour for pupils and have received training 

for same (please see our Dignity in the Workplace Policy available on our website 

and the Code of Professional Conduct for Teachers available on our school 

server). 
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 All disclosed incidents of bullying are investigated in line with the Code of 

Behaviour. 

 Members of the BoM are familiar with the school’s policy on bullying and actively 

promote it on a repeated basis among staff, parents and pupils. 

 There is an onus on all staff to ensure they are familiar with School Polices which 

are published on our website: https://stitasandstjosephs.com/ 

 Parents contribute and support the school’s policy on bullying by modelling and 

encouraging positive behaviour both at home and at school as well as being 

vigilant for signs and symptoms that their child is being bullied or is bullying others 

and communicating concerns to the school. 

 

St. Ita’s and St. Joseph’s maintains an awareness of bullying as a form of unacceptable 

behaviour. ‘Each school must raise the awareness of bullying in its school community so 

that they are more alert to its harmful effects’ (Guidelines on Countering Bullying 

Behaviour in Primary and Post-Primary Schools, 1993). 

 

St. Ita’s and St. Joseph’s utilises many practical ways in which the school can emphasise 

that bullying behaviour is unacceptable: 

o Facilitating a common understanding among staff, pupils and parents on what 

bullying behaviour is (Guidelines on Countering Bullying Behaviour in Primary and 

Post-Primary Schools, 1993). 

o Use assemblies to remind pupils of the school’s Anti-Bullying Policy and the Code 

of Behaviour. 

o Use of both the formal and informal curriculum to emphasise that bullying is 

unacceptable e.g. visual arts activities, posters, drama, role play, SPHE, 

cooperative games, etc. 

o Special events such as a drama Anti-Bullying Workshop or Key-note speakers. 

o Using visuals in line with the Code of Behaviour which are displayed in classrooms 

and other prominent locations around the school. 

o All sections of the playground are supervised at break times. 

o Corridors, cloakrooms, toilets are also monitored 

o Resources which support Anti-Bullying are available in the School Plan on the 

server.  

 

 

https://stitasandstjosephs.com/
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Procedures for dealing with incidents of bullying 
 
Teachers are best advised to take a calm, unemotional problem-solving approach when 

dealing with incidents of bullying behaviour reported by pupils, staff or parents/guardians. 

Such incidents are best investigated outside the classroom situation to avoid public 

humiliation of the victim or the pupil engaged in bullying (Guidelines on Countering 

Bullying Behaviour in Primary and Post-Primary Schools, 1993 and the updated 

Procedures, 2013). All reports of bullying, no matter how trivial, should be noted, 

investigated and dealt with by teachers. In that way pupils will gain confidence in ‘telling’. 

This confidence factor is of vital importance.  

 

The same procedures, which are used for incidents of misbehaviour (see Code of 

Behaviour), will also be used for bullying behaviour. The Incident Report Sheet and/or the 

Databiz Central Monitoring System will be completed in line with the yellow, orange and 

red card system in conjunction with the Code of Behaviour. The additional report template 

will also be filled out for incidents of bullying where it has been unresolved after 20 days. 

 
• St. Ita’s and St. Joseph’s uses the following procedures for investigating and dealing 

with an incident of bullying behaviour, e.g. finding out the “what, where, when, who and 

why” of the incident. The procedures are clearly stated as part of the school’s Code of 

Behaviour so that teachers, pupils and parents are familiar with them.  

• In addition to the procedures outlined in our Code of Behaviour each incident of 

bullying will be dealt with in a confidential manner where the pupils in question are 

dealt with individually at first. Other pupils who may have witnessed the incidents may 

also be interviewed. They may be asked to write down their version of the incident in 

line with the ‘thinking about my behaviour sheet’ provided with our Code of Behaviour. 

• Staff who are investigating cases of bullying keep a record of incidents using the 

system which has been implemented for the Code of Behaviour. The template in 

appendix 1 (only after 20 days if the matter has not been adequately addressed) will 

also be used in addition to the Databiz system utilised in line with the Code of 

Behaviour. 

• Referrals to the principal are made in line with the Code of Behaviour and can also be 

referred using the template in appendix 1 (after 20 days). 

• Non-teaching staff such as secretaries, caretakers and cleaners are encouraged to 

report any incidents of bullying behaviour witnessed by them, or mentioned to them, to 
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the appropriate teaching member of staff which is the class teacher of the pupil 

concerned. 

• In cases where bullying has been proven, the school will involve the parents of the 

pupil(s) concerned, sanctions/interventions will be put in place (refer to Code of 

Behaviour), programmes with victims, bullies and their peers may be completed 

through the SPHE Curriculum, whole school/class lessons that need to be taught 

dealing with respect, self-esteem, the issue of bullying etc may be put in place and 

pupils may be  referred for specific support to a psychologist or other external services. 

• Where bullying is found to have taken place it will be dealt with in line with the Code of 

Behaviour. Sanctions and/or interventions or any disciplinary matters will remain 

confidential and will remain a private matter between the pupil being sanctioned; the 

parents/guardians of that pupil and the school.  

• Evaluating the effectiveness of the school policy – the school will assess the level and 

type of bullying behaviour that may be happening in the school and take action as a 

result of these findings. 

• For cases of adult bullying the procedures outlined in our Dignity in the Workplace 

Policy will be followed. 

 

Procedure for parents with regard to voicing any concerns 

• It is important for the pupil to inform a staff member if there is any matter of concern 

to them. 

• Incidents of concern will be dealt with immediately by the class teacher after 

consulting with the pupils in line with the Code of Behaviour in the school. 

• In certain cases if the matter is not resolved it may be necessary to call the parents 

of all the children involved. 

• It is very important that parents support the procedures as outlined and agreed by 

school policies. 

• If a parent has a concern they are welcome to make an appointment with the class 

teacher. 

• If they are still concerned and have followed the advice of the class teacher they 

may then make an appointment with the principal. 

• The steps that have been taken by the parents and staff will be discussed by the 

principal and the parents/guardian. 
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• If a parent is still concerned and they have followed the advice of the class teacher 

and the principal they may write to the Chairperson in line with the Complaint 

Procedures Policy available on our school website.  

• If parents/guardians have exhausted the school’s complaints procedures and are 

still unsatisfied they may make a complaint to the Ombudsman for Children. 

However it is always best for all concerned to address issues at local level where 

possible. 

• It is important that the parents follow the advice given to them at each step and are 

seen to support school policies. 

• Bullying behaviour is not acceptable from parents/guardians and if they have 

concerns they are asked to express these in a calm and respectful manner. 

Policies always work best when parents are supportive of them. 

 

Equality 

 

• During the Equality Review in our school it was recommended that we should 

include the following in all our school policies and plans in the future: 

• Our school will not discriminate on any of the nine grounds named in the Equal 

Status Act and any processes and procedures will not be applied in a 

discriminatory way. The school is committed to positive action for those who are 

disadvantaged or who need assistance that others do not need and the school 

should be alerted to the fact that support is needed so it can be put in place. 

Discrimination under the nine grounds or harassment including sexual harassment 

is prohibited in our school. 

 

 

Board of Management 

 

‘The Board of Management has a role to play in the maintenance of desirable standards 

of behaviour in a school. It should be supportive of the Principal Teacher in the application 

of a fair Code of Behaviour and discipline within the school’ (Circular 20/90)  

• The BoM have been given a copy of the final draft of the Anti-Bullying Policy and had 

an opportunity to review the content before it was ratified.  
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• The procedures for dealing with serious incidents of bullying behaviour are used in 

conjunction with the Code of Behaviour. 

• A report will be given once a term to the Board of Management on any updates 

regarding the Anti-Bullying Policy and associated issues or concerns. 

• The Board of Management will review this Policy annually in line with School Self-

Evaluation completed at the end of each school year. The checklist provided in 

appendix 2 will be utilised for this purpose. 

 

Reference to other policies 

 

• Other school policies that have a bearing on the anti-bullying policy include: 

 SPHE Plan  

 Code of Behaviour 

 Health and Safety Policy 

 Mobile Phone Policy 

 Dignity in the Workplace Policy 

 

Success Criteria 

 

Practical indicators of the success of the policy include: 

 Positive feedback from teachers, parents and pupils 

 Observation of positive behaviour in class rooms, corridors and yard 

 Data provided through our recording system in the school 

 Data provided through the annual questionnaires completed by the whole 

school community. 

 

 

Roles and Responsibilities 

 

All staff, parents and pupils have responsibility to support the policy in line with the Code 

of Behaviour and legislation. 
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Implementation Date 

 

This policy will apply from 16/02/11 and has been updated in line with the Anti- Bullying 

Procedures for Schools (2013). 

 

Timetable for Review 

The new policy will be reviewed annually in line with the checklist provided in appendix 2. 

 

 

Ratification and Communication 

 

The BoM officially ratified the policy on   15/02/11   and was communicated to the 

members of the school community on the 17/02/11. It was updated in October 2013 the 

changes were subsequently ratified by the BoM. It was updated from February - March 

2019 and ratified by the BoM on 04/04/2018. All our updated policies are available on our 

school website. 
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Appendix 1 
 

Template for recording bullying behaviour 
 

1. Name of pupil being bullied and class group  
 

Name _______________________  Class _________________ 
 
2. Name(s) and class(es) of pupil(s) engaged in bullying behaviour 

 

 

 

 

 

 
3. Source of bullying concern/report     4. Location of incidents  

(tick relevant box(es)*      (tick relevant box(es)* 
          

Pupil concerned  

Other Pupil  

Parent  

Teacher  

Other  

         

 
5. Name of person(s) who reported the bullying concern 

 
 
 

 
6. Type of Bullying Behaviour (tick relevant box(es)* 

Physical Aggression  Cyber-bullying  

Damage to Property  Intimidation  

Isolation/Exclusion  Malicious Gossip  

Name Calling  Other (specify)  

 
7. Where behaviour is regarded a identify-based bullying, indicate the relevant category: 

 

Homophobic Disability/SEN 
related 

Racist Membership of Traveller 
community 

Other (specify) 

     

 
8. Brief Description of bullying behaviour and its impact 

 
 
 
 
 

 
9. Details of actions taken 

 
 
 
 

 
Signed ____________________________ (Relevant Teacher)   Date _______________________ 
 
Date submitted to Principal/Deputy Principal _____________________ 

 

 

Playground  

Classroom  

Corridor  

Toilets  

School Bus  

Other  



 

 14 

Appendix 2 
 
 

Checklist for annual review of the anti-bullying policy and its implementation 
 

The Board of Management (the Board) must undertake an annual review of the school’s anti-bullying policy 
and its Implementation.  The following checklist must be used for this purpose.  The checklist is an aid to 
conducting this review and is not intended as an exhaustive list.  In order to complete the checklist, an 
examination and review involving both quantitative and qualitative analysis, as appropriate across the 
various elements of the implementation of the school’s anti-bullying policy will be required. 
               Yes/No 

Has the Board formally adopted an anti-bullying policy that fully complies with the requirements 
of the Anti-Bullying Procedures for Primary and Post-Primary Schools? 

 

Has the Board published the policy on the school website and provided a copy to the parents’ 
association? 

 

Has the Board ensured that the policy has been made available to school staff (including new 
staff)? 

 

Is the Board satisfied that school staff are sufficiently familiar with the policy and procedures to 
enable them to effectively and consistently apply the policy and procedures in their day to day 
work? 

 

Has the Board ensured that the policy has been adequately communicated to all pupils?  

Has the policy documented the prevention and education strategies that the school applies?  

Have all of the prevention and education strategies been implemented?  

Has the effectiveness of the prevention and education strategies that have been implemented 
been examined? 

 

Is the Board satisfied that all teachers are recording and dealing with incidents in accordance 
with the policy? 

 

Has the Board received and minuted the periodic summary reports of the Principal?  

Has the Board discussed how well the school is handling all reports of bullying including those 
addressed at an early stage and not therefore included in the Principal’s periodic report to the 
Board? 

 

Has the Board received any complaints from parents regarding the school’s handling of bullying 
incidents? 

 

Have any parents withdrawn their child from the school citing dissatisfaction with the school’s 
handling of a bullying situation? 

 

Have any Ombudsman for Children investigations into the school’s handling of a bullying case 
been initiated or completed? 

 

Has the Board identified any aspects of the school’s policy and/or its implementation that require 
further improvement? 

 

Has the Board put in place an action plan to address any areas for improvement?  

 
 
 
Signed ______________________________   Date _________________________ 
Chairperson, Board of Management 
 
Signed ______________________________   Date __________________________ 
Principal 
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Notification regarding the Board of Management’s annual review of the 
anti-bullying policy 

 
 
To: _________________________ 
 
The Board of Management of _________________ wishes to inform you that: 
 
 
 
o The Board of Management’s annual review of the school’s anti-bullying policy and its implementation 

was completed at the Board meeting of _________________(date). 
 
o This review was conducted in accordance with the checklist set out in Appendix 4 of the Department’s 

Anti-Bullying Procedures for Primary and Post-Primary Schools. 
 

 
 
Signed ____________________________   Date ______________________ 
Chairperson, Board of Management 
 
 
Signed ____________________________   Date ______________________ 
Principal 


